Memorandum

To: OLOL College Student Organizations

From: Jacque Crehan, Dean, Student Services

Date: 2/21/05
Re: End of the year report 

End of the year report due by May 1 of each academic year

This information will be used to assess the extent to which all student organizations contribute to the mission of the College. All reports should be typed and include the following:

· Summary of meetings held

· Copy of original budget form

· Total number of membership

· Report of fundraising activities and how the money was spent

· Summary of how your organization spent SGA allotted funds

· Report on how your organization will spend the remaining amount of SGA funds by June 30th

· List of conferences that your organization attended or will attend by June 30th

· Submit travel receipts

· Food receipts

· Registration receipts

· Names of conferences attended and contact information

· Summary of all school sponsored activities and how many students participated (Ex. Easter baskets, football pools, etc.)

· Provide us with the names of the advisors and the people who chaired each activity

